After a patron is done digitizing their old footage and wants to burn it onto a DVD, follow these steps!

Step 1: Minimize the E-Z Converting Software.

Step 2: Open File Explorer.
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Step 3: Go to “Videos,” it should be pinned to the Quick Access bar on the left.
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The patron’s recently-digitized files will appear here with an orange construction cone icon.

Step 4: Click and drag the digitized file(s) onto the re-writable disc to “write” them. 
[image: ]

NOTE: This is NOT burning the files to the disc. If you stop here, the patron’s files will not be properly burned onto the DVD and will not be able to play.

Step 5: Right-click the re-writable DVD in the Quick Access bar to bring up the action menu and click “Burn to disc.”
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[bookmark: _GoBack]Another window will appear with a loading bar as the computer burns the files onto the disc. Follow the prompts that pop up. It should take about 2-5 minutes, depending on the sizes of the file(s). 
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