PhotoScanner – FastFoto
Organizing Photos
1. Prepare the photos you want to scan.
2. Use a soft, dry cloth (like the microfiber cloth that came with your scanner) to wipe the front and back of your photos to remove dust, dirt, or other particles that could potentially scratch your photos.
a. Caution: Because of the speed at which photos are scanned, dust particles on your photos can cause straight lines to appear in scanned images, and in extreme cases can lightly scratch the protective finish on your photos. We recommend to clean the scanner rollers after every 300 scans, or even before each scanning session.
3. Organize your photos by date or subject.
a. When scanning, you can name the images using the year, month or season, and subject, such as "1970_Summer_Vacation".
4. Check the following if you are scanning various sizes of photos:
a. If you have both landscape and portrait photos of the same size, you can stack them together and scan them in one batch. You can rotate the images as necessary after scanning by clicking Edit > Rotate Left or Rotate Right.
b. You can scan 4×6" and 5×7" photos in the same batch when the photos are grouped by size, with the larger photos at the back.
5. Next, place the organized photos into the scanner.
Placing Photos into the Scanner
1. [bookmark: _GoBack][image: ]Open the input tray, slide out the output tray, and then raise the stopper.
a. Note:  If you want to scan large size photos such as 5×7" or 8×10", extend the input and output tray extensions.
b. Make sure you adjust the position of the stopper to correctly fit the size of the ejected photos. If not, photos may scatter.
2. [image: ]Slide the edge guides on the input tray all the way out.
3. Fan your stack of photos and make sure they are not stuck together.  Also, flatten the curls on the edge of the photos if possible.
a. Caution: Stuck photos can feed through the scanner at the same time or jam in the scanner, potentially damaging your photos or the scanner.
b. Note: It is best to scan photos in an environment between 15 to 25°C (59 to 77°F) with 40 to 60% humidity. In this condition, curls of the photos are reduced, and photos are prevented from sticking together.
4. [image: ]Load the photos into the input tray face up and top edge first.  Slide the photos into the ADF until they meet resistance.
a. Note: We recommend placing the photos horizontally.
b. You can rotate the scanned images automatically when scanning using Epson FastFoto. Click the Settings > Advanced Settings tab, and then enable Auto Rotation. Depending on the photos, they may not be rotated correctly. To rotate the scanned images manually, select the image you want to rotate, and then click Edit > Rotate Left/Rotate Right.
c. [image: ]If you are loading 4×6" and 5×7" photos in the same batch, align the middle of the photos and load them at the center of the input tray with the 5×7" photos at the back and the 4×6" photos at the front.
5. Slide the edge guides to fit the edge of the photos making sure there are no gaps between the photos and the edge guides. Otherwise, the photos may be fed skewed.
Scanning and Saving Photos
1. Click the button on the scanner to start scanning. [image: ] (The software will launch automatically.)
a. You can also click Start Scanning on the main screen.
2. [image: ]Set the save settings on the Describe Your Photos screen.
a. Year/Month or Season/Subject: Set the file name settings.
b. Create a subfolder for this batch of pictures: Create a new subfolder for the scanned images. The default is FastFoto. This folder may be found in File Explorer by clicking the [image: ] icon in the toolbar and selecting Pictures from the quick access options.
c. Do not prompt me to describe my photos when scanning: Skip this screen the next time you scan. You will not be prompted to describe your photos.
3. Click Start Scanning.
a. Note: If the glass surface dirt alert appeared when scanning, clean the glass surface inside the scanner after scanning.
b. See the User's Guide supplied with the scanner for instructions on cleaning.
c. If multiple photos feed through at the same time, press the (Slow Mode) button to slow down the feeding speed. Press the button again to return to normal speed.
4. [image: ]After scanning is completed, the following screen is displayed:
a. If you want to continue scanning, click Scan Next Batch. If you are finished scanning, click Done Scanning.
5. The photos are scanned and saved in the location you chose. Check the scanned images.
a. The following rules apply to file naming:
i. No identifier is added: These are the original scanned images. No enhancements were applied.
ii. Added "_a" at the end: These images include automatic color enhancements.
iii. Added "_b" at the end: These are the scanned back sides of the photo. You can enable back side scanning from Settings > Scan Settings tab.
6. After scanning, you can share, upload, or edit the images using Epson FastFoto. You can also change the view setting of thumbnails.
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