Epson Perfection V600 Photo Scanner
Placing the originals
For Documents or photos:
1. Open the scanner cover. Make sure the document mat is installed inside the cover. 
2. [bookmark: _GoBack][image: ]Place your document or photo facedown on the document table.
a. When scanning multiple photos at once, position each photo at least 20mm (0.8 inches)

3. Close the scanner cover gently so that your original does not move.
4. Begin scanning as shown below.
For film or slides:
1. [image: ]To scan film strips or slides, you need to remove the document mat from the scanner cover. This uncovers the transparency unit window so your scanner can use it to scan your film or slides. 
2. Use a soft cloth to wipe the transparency unit window and document table.
3. Insert your media in the holder as shown below: 
a. [image: ][image: ]35 mm:
b. [image: ]Medium format: 
c. [image: ]Slides: 
4. [image: ]Insert the holder and close the scanner cover. 

Scanning with Easy Photo Scan
1. Place your originals as described above.
2. [image: ]Click the button on the scanner [image: C:\Users\jmcclellan\AppData\Local\Microsoft\Windows\INetCache\Content.MSO\A27280D4.tmp]to start scanning. (The software will launch automatically.) 
3. Click the ‘Scan’ button in the Scan Software.
4. Click ‘Scan’ in the Epson Scan window. The scanned image is displayed in the File Explorer window.
5. At this point the patron can edit the scanned image by double clicking the image, then clicking the ‘Edit’ button.
6. When finished, choose a Destination button to upload the images.
a. If the patron is using a USB drive, use the file folder icon to access the drive.
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